	
	Task
	Check Mark if completed 

	Spreadsheet
Title
	A title has been inserted and merged within 3 or more cells.
	

	Records
	The records are listed and decreased to 2 decimal points. Currency Style is used within the records.
	

	Calculate the Totals and Averages
(Standard way)
	Calculate the total and average number of beads per color. 
	

	Calculate the Totals and Averages
(Use Formula)
	Calculate the total and average currency value (in dollars and cents) per color.
	

	Find the Min and Max for each student
	Find both the Min and Max values for each student. 
	

	Sort Ascending
	The student names and their corresponding records were sorted ascending.
	

	Format the Cells
	The field cells for the “students names” demonstrate the use of borders, cell shading and cell alignment (text orientation degrees).
	

	Chart
	The Chart clearly represents all the data collected and includes a title, legend and an appropriate chart type.
	

	Organization
	The entire spreadsheet

 is well thought out.  It is neat, balanced, organized and represents all the data collected.


	

	Print
	Print with gridlines, and choose the best spreadsheet fit.  Either portrait or landscape orientation.  Center the spreadsheet.
	


EVALUATION – Excel – BEAD Data! 
Below is a rubric for this activity.
NAME:                        

DATE:                                                  

PERIOD:
	Bead Color
	Currency Value

	Gray
	.01

	Green
	.02

	Red
	.05

	White
	.10

	Gold
	1.00
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EXCEL

Computer Applications
Learwood Middle School

Mr. Warren

OBJECTIVE:  The student will be able to perform twenty Excel tasks while creating a spreadsheet.

DIRECTIONS/PROCEDURES: 

· Each student will receive 1 bag of beads. Open the bag, and sort the beads by color.  

· While referring to the evaluation rubric on the following page, begin creating a spreadsheet organized by their colors and amounts.

· Share your data (colors, amounts) with 2 students that sit near you.  And ask them to share their data with you.  Enter the data from the students into your spreadsheet.  Counting yourself, you should have a total of 3 name entries on your spreadsheet and five different colors of beads.

· Continue creating your individual spreadsheet.  Remember to refer to the evaluation rubric to thoroughly understand what is expected on the spreadsheet.

   Bead Color



   Currency Value

	Gray
	.01

	Green
	.02

	Red
	.05

	White
	.10

	Gold
	1.00


TIME FRAME:  1 Period


Good Luck and have FUN!
